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            MEDIA REQUEST
Please fill out the form and email to Nina Zapala - zapala@fzkllc.com
Dates
	Date of Request

  
	

	Arrival Date, Location
	

	Departure Date, Location
	

	Itinerary notes
	


Journalist Information

	Journalist Name
	Reporter___    Freelancer___    Photog___    Producer___    Other___________________

	Contact Information

· Street

· City, State, Zip

· Phone, Fax

· Email address
	

	Are you traveling solo or with a companion?
	

	Repeat or first-time visitor?
	

	Assignment secured?
	

	Projected publish date
	

	Est. length (pp/mins)
	

	Story line, angles
	

	Requested experiences
	

	Other interests
	


Publication Information

	Publication(s)
	Daily____    Weekly____    Monthly____    Other____

Travel Trade____        Consumer____        Other____

	Publication contact info

· Street

· City, State, Zip

· Phone, Fax

· Email address
	

	Publication focus, niche
	

	Audience demographic
	

	Circulation/audience #
	

	Advertising rates
	

	Media value of article
	


Requested Arrangements

	Transportation
	

	Lodging

(non-smoking unless noted)
	Comp ______     
Invoice State ______   
Individual to Pay _____

	Meals
	Comp ______     
Invoice State ______   
Individual to Pay _____

Dietary restrictions:

	Attractions
	Comp ______     
Invoice State ______   
Individual to Pay _____

Physical restrictions:

	Host
	Requested a travel host _____ 
Would prefer to travel on own _____


Itinerary Contacts

	GM
	Tom McCallum, tmccallum@thereef.com

	On Site Contact
	Linda Locke, llocke@thereef.com

	PR firm/Other
	Nina Zapala, FZK LLC, zapala@fzkllc.com
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